MyPeopleHub User Guide:
Monthly Colleagues - Managing My Data and My Documents
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Introduction

This document is a guide

to updating your data and view your
documents in MyPeopleHub.

Key Features of MyPeopleHub:

v’ Manage My Data - Easily update
your personal details

My Documents:

v’ View Payslips and P60s
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Manage My Data

To update your personal details from the MyPeopleHub home page select Manage My Data.
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Your team has a birthday this month!

**Initials** **Birthday**

m Ousick Links (4) | [ eFite (1) | [ View More

Time O KAEFER Connection

Help & Support

View & Record Absences Contact MyPeopleHub Suppon Employee News & Information
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Manage My Data

Select the category you’d like to view or update.

Manage My Data

Change Email Addresses

Change Emergency Contacts  Change Phone Numbers

View

View Email Addrestes

View Job

Vi Phorne Numbers
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Manage My Data

Add the effective date.

Change Addresses

When should these changes take effect?™
- ——

-~
£ 16 Jun 2026
4 2 .

KRAEFER

)




Manage My Data

Add your new details and press Save.

Change Addresses

When should these changes Lake effect?
18 Jun 2026

Address Type
Home

Country/Regson
United Kingdom

Address Line 1:*

Address Line 2

Address Line 3:

City. *

County

Postal Code:»

)

KRAEFER



My Documents

To view your documents (Payslips & P60s) select My Documents.
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KAEFER Connection

Employee News &
Information

Your team has a birthday this month!

**|nitials**

**Birthday**
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My Documents

Select Payroll Documentation and navigate to your P60 or Payslip documents.

ra
wd X

-
n

Employees (1) standard B @

Saarch Q C, Full text search (oFfF

v [ Employee eFite

—
€| ) Payroll Documentation ‘:; z
Eacl
[ Jpp———

(E] pas
> (] pec 1

~ D Payslips -]
(5] 2024 Paysiips

~ (E] 2025 Payslips 5
EF D6-2025 Payslip 30.08.2025
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My Documents

All documents are saved in PDF for easy viewing, printing and downloading.
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