
MyPeopleHub User Guide: 
Monthly Colleagues - Managing My Data and My Documents



Introduction
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This document is a guide 
to updating your data and view your 
documents in MyPeopleHub.

Key Features of MyPeopleHub:

 Manage My Data - Easily update 
your personal details

My Documents:

 View Payslips and P60s



Manage My Data
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To update your personal details from the MyPeopleHub home page select Manage My Data.



Select the category you’d like to view or update.
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Add the effective date.

Manage My Data
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**Initials** **Birthday**



Manage My Data
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**Initials** **Birthday**

Add your new details and press Save.



My Documents
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**Birthday****Initials**

To view your documents (Payslips & P60s) select My Documents.



My Documents
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Select Payroll Documentation and navigate to your P60 or Payslip documents.



My Documents
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All documents are saved in PDF for easy viewing, printing and downloading.
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KAEFER. Count on us.
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