MyPeopleHub User Guide for Weekly Paid Colleagues
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Welcome to MyPeopleHub

Your Employee Self-Service Portal

MyPeopleHub gives you secure access to
your personal employment information
anytime, anywhere.

Using MyPeopleHub, you can:

v" View, download and print your payroll
documents

v" View your holiday allowance
v' Update your personal details
v' Access important employee information

Should you need any help and support
using MyPeopleHub, please contact:
MyPeopleHub@kaefer.com
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Viewing your payslips & P60s
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Once logged into your home page,

click View More
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KAEFER Connection

Employee News &
Information

P60s

Available from April 2026
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Scroll down to and click
My Documents

Click Payroll Documentation, and
navigate to your payslips using the
drop-down arrows
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Viewing your payslips & P60s
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Your payslip is now displayed Click the double arrows, download and print

your payslips from your downloads folder
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Viewing your annual leave balance
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Once logged into your home page,
click View More
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Payslips

View & download your
digital Payslips

KAEFER Connection

Employee News &
Information

Scroll down to and click
Time Off

People Profile / Time Off
Time Off Show Team Absences
v Calendar
< June 2026 >
Mon Tue Wed Thu Fri Sat Sun
1 2 3 4 5 6 7
8 9 10 y i 12 13 14
16 17 18 19 20 21
22 23 24 75 26 27 28
29 30 1 2 3 4 5
6 7 8 9 10 11 12
D Today [:] Non-Working . Pending /
Day Cancellation
. Selected Pending
. Approved
D Working Day . Holiday
This is your absence calendar




Viewing your annual leave balance
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Upcoming Time Off
St Andrew’s Day (1 day)

Mon, 30 Nov 2026

Christmas Day (1 day)

ri, 25 Dec 2026

Boxing Day (1 day)

Mon, 28 Dec 2026

Show All

19.5 days

Holiday

Holiday

Holiday

Scroll down to Balances and select

Show All
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Balance Overview

Time Type View (Account View
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Time Account

Annual Holiday (UK Weekly)
Bookable Period: 1 Jan 2026 —31 Dec 2026
Accrued:

0 days

20 days
Taken
0.5 days
Paid Out:

0 days

Planned

0 days

Available Balance

19.5 days

Manual Adjustments (GBR Weekly)
Bookable Period: 1 Jan 2026 — 31 Dec 2026
Accrued:

0 days

Earned

Click Account View to view your
annual leave balance
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Managing Your Data

Once logged into your home page,
click Manage My Data
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Manage My Data

Samm=""
Change Email Addresses

Change Emergency Contacts

Change Phone Numbers

VieFEr-n'ail Addresses
View Emergency Contacts
View Job

View Name Details

View Phone Numbers

Change or View your details

Change Addresses

Address Information

Change Addresses

Add the Date the change should
take effect from

Add your details and clic; Save
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